Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smalier Authorities®:
* where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
* where the higher of gross Income or gross expenditure was £25,000

or less but that:
* are unabie to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024/25

1. Every smaller authority in England that either received gross income of incurred gross expendiire
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return al the

ond of each financlal year in sccordance with Proper Practices.

2 The Annual Governance and Accountability Return |s made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's intermal auditor.

* Sections 1 and 2 must be completed and appraved hy the authonty
* Section 3 is compieted by he extemal auditor and will be retumed to the authotity.

3. The authority must apprave Section 1, Annual Govemance Statemen!. before approving Section 2
Accounting Statements, and both must be approved and published on the authority website/webpags
before 1 July 2025.

4. An authority with either gross Income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25,000, but which is unable to cerlify itsell as exempt, or is
requesting a imited assurance raview, must raturn 1o the external auditor by email or post {not botn)

no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accountability Return Sections 1 and 2. logether with

* & bank reconcillation as al 31 March 2025
* an axplanation of any significant year on year variances in the accounting statamants

* nolification of the commencement date of the period for the exercise of public nghts

« Annual Internal Audit Report 2024725
Unless requested, do not send any additional documents fo your external auditor. Your extemal auditor will
ask for gny additonal documents needed.
Once the eéxternal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Accountability Section 1, Section 2 and Section 3 - External Auditor Repor
and Certificate will be retumed (o the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the aulhonty website/webpage:

Before 1 July 2025 authorities must publish; | _

* Naotice of the period for the exercise of public nghis and a declaration that the accounting statements
are as yet unaudited;,

* Section 1 - Annual Governance Statemont 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed. page b

Not isler than 30 Seplember 2025 authornities must publish.
« Natbce of conclusion of audit
+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR Including any amendments as a resull of the limited assurance raview. It
18 recommended as bast pracice, to avoid any potential confusion by local electors and interested
parties, thst you aiso publish the Annual Internal Audit Report, page 3
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Guidance notes on completing Form 3 of the Annual Governance and
CCountability Return (AGAR) 2024/25

* The qumon‘ty must comply with Fraper Fractices in complaling Sactions 1 and 2 of this AGAR. Hroper
Practices are found in the Practitionees’ Guide* which Is updated from time 1o time and conlains everylhing
needed 1o propare successtidly for the financial year-ond and the subsdguent work by the exlemal auditar

* Maka surn that ihe AGAR is complete (N6 haghlignted boxes lsft ampty) and s propeny sgned and catad. Any
amenaments must be approved by the authority and propary inifisiiad.

* The suthority should receive and note the Annual Intemal Audit Report bafore approving the Annuad
Govemance Statemant and the accounts.

* Uss e checkiizl provided below 1o review the AGAR for completeness before retuming I 1o the extesnal
aucitor by amall or post (nol both) no ater than 30 June 2025

* The Annual Govemance Statement (Section 1) must be approved on the same cay or before the Accounting
Statements (Section 2) and svidenced by the agenda or minule referances.

* The Responsible Financial Officer (RFD) must cartity the accounts (Section 2) before they are presented 1o
the authority for approval. The authority must in this order: consider approve and sign the accounts

. rmRmaamqummmmm.mmmmmmmwmmmammw.

* You must Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.

* Make sure thal tha copy of the bank reconaiiiation 1o be sent to your extemal auditor with the AGAR covers all
the bank accounts. If the authanty holds any short-term invesiments, nota their value on the bank
reconalliztion. The extarnal auditor must be able to agree ihe bank reconciliation 1o Box 8 on the acoounting
siatements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8 Mors help on bank recanciliation i availabla in the Practitioners” Guide".

* Explain fully signficant vanances In the accounting statements on page 5. Do not just send a copy of the detalied
accounting recards Instaad of this expianation. The external auditor wants o know that you understand the
reasons for all vanances, Include compilete numerical ang narrative analysis 1o support the full vanancs

* Ifthe bank reconciliation is mcompilete or vanances nol fully explained then additional cosis may be incumed

* Make sure hat e accounting slatements add up and that the batance carried forward from the pravious year
{Bok 7 of 2024) aquaks the balance brought forward in the current year (Box 1 of 2025)

* The Responsible Financial Officer (RFO), on behalf of the authonty, must set the commencement gats for the
sxercise of public nghts ol 30 consecutive working days which must include the first ten working days of July.

* The suthority must pubdish on the authorlty websitaiwebpage the information raquired by Regulation 15 (2),
Accounts and Audit Regulations 2015, including (he panod for the exarcise of public nghts and the names and
sddress of the external audiior before 1 July 2025.
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C'.‘lnpl('!!on checklist —'N INTRWOTS IMaan Yoo may N v met reg . \ N,
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B
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Fave all highlightad boxes Bave hreen compiaied T

Has all additional informaton requestod, roluting the dates set for the pariod
for the exercise of public rights, been provided for the external suditer?

e e e e el e @ @ W

Intsmal Audit Repart | Haveall highiighted boxes been complesed by theintemal suditor and explanations oroviced? % IR
Section * For any statamant 10 which the response (8 'no’, has an explanation boen pubsahed? m -
Section 2 Hzs the Responsibly Financlal Officer signed the accounting statements before !

precentanon 0 e authonty for approval?

s tha auinarily s appeoval of the accounting stalements beer confimed
Dy Ihe signature of the Chair of the approval meeting? .
i

Han an mxplanation of signficant variations been published whire reguiraa™

riss the Bank reconcliation ns at 31 March 2025 been reconciad 1o Box 87
Fas an explanation of any diflerence between Bax 7 and Box 8 Bean provided?
%N

Sactions 1 ana 2 vathmdi—mmo‘mwmmnmnaelﬂheamhomyasaoodycarpomuuu
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HOle maneging rustee? NB: do not send Irust sccounting statements uniess roquestsy.
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Annual Internal Audit Report 2024/25

Sitlington Parish Council

hitp://www.sitlingtonparishcouncil.gov,uk

During the financial year ended 31 March 2025, this authority's Intermal auditor acting independently and on the
basis of an assessment of risk, camied oul 8 aelaclive assessment of complisnce with the relevant procedures and
controly in operation and obtalned appropriate avidence from the authority.

The intarnal audit for 2024/25 has baen carried out in accordance with this authority’s neads and COvarnge.
On the basls of the findings in the areas examined, tha internal sudit conolusions are au in this ablo, Set

out below are the objectives ol Internal control and alongside are the intemal audit conclusions on whather, In &l
significant respacts, the control objectives ware beaing achisved throughout the financial year to & standard adequats
1o maeat the naeds of this authority.

intermal controd obieclive

A Appropaate aocounting ronords have basn properd kapt throughout the financial year "- Yo— =
8. This muthority compliec with its financisl reguistions, paymanis were supporad by invoicas. all | / -,-
expanditure was approved and VAT was appropriately sceounied for. ] |
C. Thes suthonly assessed the signiicant riska lo nchieving its objectves and rewewed fhe sdequecy | !
of mrranguments {0 manags heases »/ \ =5
D. The pracept or rales requiremant resuied from an ndequate budgetary Drocess, Pogress agsinst

—r
e Dudpet was tvoulm monitoesd, and resarves ware approprigls .-
E. Expocind mcame was fully received, basad on coract prices, properly recorded snd promplly l.l-

bankad: and VAT was appropriataly accounted for
F. Petty cash paymonts wore proparly supponad by recaipls. oll petty cash expendilure Wis aporoved -_u

and VAT appropriaioly scoountad for

G Salsnes w0 amployees and alowances to rambers wers pald In socordance with this atithonty's
approvain. and PAYE and NI eqguirements waes Droperty aoiied.
Ve 5 ===

H. Assel and investments redistars weme compiate and accursta snd proparty maintsined
J. Acoounting ststerments pretiatod dufing ihe yoar wire prepared o the oomed scoounting basly (recsipiy ' f |
and paymaents or income and expendciura), agreed 1o the cash book, suppoediad by an sdeqaute audit \/ l l
deriying mw@sydﬁmwwpmmmbtmw@dtmmmnpmyrommd

. Fanose bank account raconciiations ware proparty camed out dunﬂ lhg_xaar.
trall from

K. if the authonty cenitied itself as exampt from a imitsd sssurance revew in 202324, it mel the I. \/

exemplion critena and cormactly declmrod itsall axornpd, (I the authonty frad a lmitad assurance
rewvigw of ifs 2023/24 AGAR bok ot covared’) |

-
.

L. The suthorily publshed Ihe required informsation on & website/webpage up to date al the time of the \/ i .
internal podit in accondance with the relgvant legisiation | |

M. In Be yaar covarad by this AGAR, the suthonty comactly providad for a pariod for the exarcise of ,
Vi |
|

public rights &= required by the Accounts and Audit Reguiations (dwing the 2024-25 AGAR penod.
wavn pudic nghts n relation o the 2023-24 AGAR svidabced by & nobioe an the wabkite andor
euthonty approved minutes confirming the dafas sel).
0. (For local councils only) -
Trust funds (including charitable) - Tho counol met s responsibililies as a Iruolen n[--
For myy othor ek oreas ideriified by ths suthomy sdeguate cantrols existed (lst any olhor risk amas on separate sheets If needed).

N. The authorty has coengiisd with the publicaton requiremants for 2023/24 AGAR
Ciate(g) in wmﬂ;jbm Nameofpu!onwhocammoutthamwdu'
blczrlozs l 03/2025 \7/04-/2025 Juiie Win HAm CCanﬂ)

(a0 AGAR Page 1 Guidmice Notew)

Signature of person who ' .
carried oul s intemal audi SRk Lxad : Ql / oS /loz..s
If the response is ‘00’ please the Implication | g PR ey oA
Rohicsart v eguct s A coenyingedhiodhiny commmo e tinah vt ot dma oot b o gt o

“"Note If tha casponse in 'not covered pliase ulaty whan the most mecant ol sudll work was done in B &rea and whea il i
next planned o, If coveeage i nof requited. the arviual irtamal audd repor mwist xplain why not () sesatsie shaets if nasted)
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of

Sithington Pansh Council

our responsibility for ensunng that there s a sound system of internal control, Inciuding arrangaments for
the preparation of the Accounting Statemenis. We canfirm.
respact 10 the Accounting Statements for

1. We favwe ma v place wrrangomanss o siective fnmoncial
MSTSSNMWA Ganing the yoar, and 1or the preperation of
B eocounting slasomonta

i e W maithered pn adoquato system of Fomal conirol
INGSGING mMessurus Cesigned 1o prevernt and cemct raud
NG Sormuption and reviewed 1z et acivennses

L4 YR 1008 o maEsorpiie A0 10 SRS OLURalves
Pl IheTe ure /O Mattors of actun of polensal
CON-COMPUENCEe with lane IegQulations and Praper
Pracionst Mat could have & mgnificant insnual eftec
ot B siadity of PR Ruthonty fo conduct it

[ BUs nm'x oFf manach in frmrccx
LGS e —

4, ve poovy dn' U (.m:)mnuv duereny M yuat fin
e Walrass W sseciang nohis N A0rdance with the
resgiiriimet iy 1f ‘hc kcxm inth e AL Ragulations

.‘ — ————— . — e

5. Ve carned o an :ss-,c :mnrt Of N 11804 oy this
RUIROTY e WOk poronrete Siees 'O manage thoss
PN, wcilging the mimodiason of mberne condrmoie and'os
SN RJANCe OO w"S " recuarnsa

L,

_————a' ew e

-
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10 the best of our knowledgs and balie!, with

ihe year anded 31 March 2025, that:

'3 _ ' ) :
: : :

AOREWT 13 ACSMTing Salomaenta V) gccondance
Wi IR Accowvds and Ay Reguiatiiis

Mace Sapor arraigumarnts and accandwed ruanoraaly
e safoguarding e pulilic Meingy eeAr MES0Loes A
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| ITMSDEGT SINT SN (RSO abod his sutmonty’'s socounts

SOMSRNET 00 FOCuUM Y M Ananoay aog offher noks
Mmeas and Asait wint thers aroowny

. — - -

8. Wu muinianed ""'xwh)u "tc YU 4 3000QUsTH VY
ETRCIvE myaism (F sviernal auda of M secourding
ST and control Syasame

- -— e e — ) -
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f § -\'n IOOK griromtiade sctior on M MENNTE IRed
US Feeiitte Mo inteersa! At armial umm
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{8, Ve oonaciened et #rvy UNgbben mNMcr
LOMENRITEILE, VRIS Of Tansachaons, coourming et
JUrEg O STmr Ihe yERT-ard, v § Mansl impoee? o
DS authooly andd. whers aliproprain,. have induded tham
m ¥ &ccoyning %.aim‘m "

O P —-—— . o

p— e &

2. PO loCn coum l!' urdy | Truwt Turtds ﬂdbdm
SUNTREDIE I Owr Capacty as the sOre Maragig
Naes we iscCharged aur accourtiabitty
FRRRONRSITEE 100 e AN B Y ain. NoLdry
Sranc rRpOmng andg. 7 requined. inteponden|
| pr@nmalun o audil

‘/
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arranged for @ 'n.'ruwwv peesun. monpendont of e Waecsl |
Conmmly Wl Dvecagvree. ) G T odyRChUE e On) whsthes
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‘Piesse provide oxplanauons 1o the exm'nal nudltor ona seporttc sheat for each 'No’ response and describe
how the authority will address the weaknesses identified. These sheats must be published with the Annual

Govemance Statament.

This Annual Govermagncs Sttemant was aporoved at a
masting of the authority on

OL{05] 2025

ang corad a5 minute relurancs

Ql4 0525 C

hitp /iwww. sitlingtenpanshcouncll. goy, uk
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Signed by the Chaer and Ciurk of the meeting whore
approval way given
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Section 2 ~- Accounting Statements 2024/25 for

Sitlington Partsh Council

0‘.'..0. 'ui ...‘ ."

|‘ L'L ) |.-'..'” .’ 00. )

-1 Blarces roag i Total balunoes hnd rezaives al the QOOTVNOg of 1he posar |
orwand 61,403 39. 176! as rocorded iy the financi moonde Valu must Ngee (o
| - O | S0k 7 of prevous year
4. (4] Fyecwx or Rates sne | Total amount of precew (or Ky 1DBs rmion ang devins |
Lvies 57,600 893,000] recatvia or receivabio a1 the pear Exciude any grants
= B ————————————O
3. (%) 1ot olhat rocepts fOts o or reuwits a8 moorged’ v e rathboow wes |
74,572 66,975 VIR QraceN or ratnsovies receded (ine 71 locine any
| -4 (NERIS recevvacdd :
! N . d l - - - :
4.1+ ) SIal conty FOIA eXpandiiinm OF DEhHents mace 10 and on hala
680.940 57 (124 of ol emyNoyess - Michide gross salanes and wagad
' . errovers NI conmbufions TN OIS DanaOn
- COMAOLNGNS, gratlties and severancs Daymenls
. - e A , ; _ A A ~ ey - ——— e e e § e = . &
| 2 |+ Laan rreresl o Tal) I , Tt axpandihe or D yTmanty of copmial ared ntersst
i reparyTINLS 4,115 4.1 15i ANTe during e year an e suthoefty's bomowios (f any)
T L (— K8 OF Py Te00 w8 racovied i hm |
| MNEr aymants Toly expendive or FAYTOMNS &3 recorded o7 the cann-
’ 89.434 892 .755 SOON fegs Staflf conts (Toro 4) and oay nternss prTaligh |
| repayments {(ine 5)
'—-——: — s Y —— — et e — — L ———— — .
| T (%] Blanices carmed Jotar Usiancas siid resarves af he and of e yen, Myt
'otward 39.176J 45256 QU (T+2431 « (d4+5+8)
- = -— . _ — e -
. jotal value of cash and e sum of aV cterent ang Sepcel bavik SCcounTs. canh
short ISt (Nveatmants 39176 45,2008/ hokiings and short turm inve stinents hoid as af 31 AMarch —
| ! f | To rgree with bank reconcilietion
- Py T 3 - .
| 8, Tolw' fimed 2852t plus Tha vailue of ol the property 1Hhe RUTNOIRY Qg — If 13 made

and] assats | 37 Marce

ST TOITTT (e A2 AL S l 137 842 148.622| up of 3V ME fixed nsssis and ng e mrvoasbmarits as at

p— ’ -

'te autstandiog capital NNWNCE 2 at 27 March of Y cars

.
| 28.746’ 25.548, vy Uwd partres {inclunding AL

’0 .'..Q.“ UJ"'J\‘MP{;‘ |

-

For Local Councils Only l &) ND [ HNiA |

x ! |
=
E =

' ARy Ihat Tor 1he: yeur anvded 31 March 2025 the Accounting | | confirm that thess Aocounting SIBlements wisrs

e Council ns & body covpavare. acts 28 sob 1 LG Ang
% FRASDOrINe O rarapng Trust funds or azsels

IR Dmoiosure mote re Toust funds
ncluding cnamtalile

’ —

10, Usciosute note 1o Trist funds
OGN chartabls

- W W— - —-— — B e 0 O r—————— . A U e — < —— e '

e Nguros o ihe accouniing statsrmwrts abosve
SxCiutte any Trusl ravisachions

:“:u‘.cm»ev:!: in Hus Annusl Goversance and Accouniability approved ‘.Vy s athprdty on this date
Faturm have Deot) wpsisd on Bithsr & retnipis 2nd payrrords 0O ur <
Gfnnorme ana sxpendilure basis ohowng the guidance in : ‘1/0-3, 0 i

Covamance andg Rocountablily for Smullor Author s — a
Fractitoners Guide W Propsr Practicas afid prasant fairy
e tinancisl posthan of this authority :

Signod by Ru?g.n.lbh Finac &l Officer before being (“ ] (+ / & f:) 255 C
presented to Y" M Gr Q*‘ :
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4% ecorad in minute reiprence

: slgned by Chair of ihe meating whigts Iha Accounting
Slatemonia worm apgroved
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Section 3 — External Auditor's Report and Certificate 2024/25
In respect of ] éﬂﬁnuum Parish Council

1 Respective responsibilities of the auditor and the authority
Out responsibilty 83 audnon 1 conglete & limited assurance rmview s
Assuranos mvaw 18 not a full "
Standards on Auditing

Lnder & lintoo assurance review, the auditor is responsible | ,
mwwmmmmmwmowmammmmozmwwmmmmman
Comptrolier and Auditor Genoral AGN 02 is available from the NAD websile -

NEpsAwww 1o, 0rg ulk/code-audit-praclice/guidance-and-information-for-audidomnm’

Thes authority 18 responsidle for ensunng that its financial management is adaguate ond offoctive and that it hao

8 80uUna system of imlamal control. Tha authority prepares an Annual Governance and Accountzbllity Return in
aceordance with Mroper Practices which!

* Bummanses the accounting records for the: year ended 31 March 2025 and
- mmm&mmmmmmnmtmowdumwmponaubasaeexm.udim.

2 External auditor’s limited assurance opinion 2024/25

}ebmumaunmmmrmmmmmmwd O00E 1 and 3 of e Avaunl Gorvs oo and Accountaty ity FRetuny, in
(Sur agenon i information in Sections 1 and 2 of the Annia? Govemsnoe unc Accourtubily Reu in n acodancs with Proopsr Paschices and
,"‘cwm M8y tmem cm‘ 1D Our pliercn giving causE for cancem il iwevant legiseacn and TOQUIRONy ragiitrTmte hivit Ao Leer: ot
' & o iEte

.{omtn.tc GO A SODatRIe nheer f roguileg)

lmtmnmw&cn_:owmmmnmmtmmmmomﬁ?wb’ .

ADAOHUe O A wmraraie shewt 7 vl
M_nvm-__—__\—_“

3 Extermnal auditor certificate 2024/25

Wa cadifyido not cerlity" ihal we have compieted our review of Sdctions 1 dnd 2 0f the Annual Gavemancs nd
Accountability Retum, and discharged our respansibilities undes the Local Audit g Accountability Act
2014, for the year ended 31 March 2025

"Wo de o by compwion Besmamn: e

Extamnl Auditor Niamus
Extarmnal Avdilor Signalure Date
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