Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities”:

* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

where the higher of gross income or gross expenditure was £25.000
or less but that;

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountabllity Return at the
end of each financial year in accordance with Proper Practices

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25.000 or an authority with

neither income nor expenditure exceeding £25,000, bul which is unable to certify itself as exempt, or is

requesiing a limited assurance review, must retumn o the external auditor by emall or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconcihkation as at 31 March 2024

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the penod for the exercise of public rights

« Annual Intemal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emaii or posL.

Publication Requirements

Under the Accounts and Audit Reguiations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2024 authorities must publish:

+ Notice of the period for the exercise of public nghts and a declaration that the accounting statements
are as vet unaudited,

« Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023/24, approved and signed, page 5
Not latar than 30 Seplember 2024 authorities must publish:

« Nolice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, lo avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3

sor @ complete izt of bodves that may be smaler authories refar 1o scheaide 2 1o the Local Audkt and Accountshiity Act 2014




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR, Proper
Praclices are found in the Practitioners’ Guide*® which is updated from time 1o tene and contains everything

needed 1o prepare successfully for the financial year-end and the subsequent work by the external auditor,

Make sure that the AGAR ks complete (no highighted baxes left emply) and is property signed and dated. Any
amendments must be approved by the authority and properly initialied .

* The authonty should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checkiist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (nof both) no Iater than 30 June 2024,

* The Annual Govemance Statement (Section 1) must be approved on the same day or befare the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financal Officer (RFO) must certily the accounts (Section 2) before they are presented o
the authonty for approval. The authority must in this order. consider, approve and sign the accounts.

. TheRFOismqu‘mdmcmmnoemepubﬁcnghtspaiodassoonaspracﬁcalaﬂermmdmoAGARawm

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent 1o your external auditor with the AGAR covers all
the bank accounts, If the authority holds any short-term investments, note thelr value on the bank
reconciiation. The extenal auditor must be able to agres the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8, More help on bank reconciliation is avadabie In the Practitioners’ Guide®.

*+ Expiain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detasled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis 10 support the full variance.

* If the bank reconciliation ia Incomplete or variances not fully explained then additional costs may be incurred.

« Make sure thal the accounting statements add up and that the balance carmied forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

« The Responsible Financial Officer (RFO), on behalf of the aulhority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

« The authority must publish on the authority websile/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulatons 2015, Including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion chackiist < ‘No' answers mean you may nat have mel requerements

..f": 3 ’ .'j':
|
All sections Have all MQTE';M boxes beon cormpleied?
Has all additional information requested, mciuding the dates set for the period \/
for the exercise of public rights, been provided for the extemal auditor?
Iernal Audit Report mamwmmmwmemmmmmw
For any ststement to which the responsa 1s no', has an explanabon been published? m
Has the Responsible Financial Officer signed the accounting statements before \
presaniabion to the authonty lor approval?

Has the authonity’s approvat of the accounting statements been corfirmed
by the ssgnature of the Chair of the approval meeling?

Has an explanation of significant varations been published wham required?
Has the bank reconciliation as at 31 March 2024 been reconcilad 1o Box 87
Has an expiansation of any difference between Box 7 and Box B been provided?

Sections 1 end 2 Trus! funds — have all disciosures been made if the authonty as a body corporate s a
sobe managng frustee? NB: do not sand trust sccounting statements unless requestod.

‘Governance and Accountability for Smaller Authorities In England — 8 Practitioners’ Guide to Proper Practices.
N | ~ can be downloaded from www.nalc.gov.uk or from www.ada.org.uk |




Annual Internal Audit Report 2023/24

SITLINGTON PARISH COUNCIL
hitps://sitlingthonparishcouncil.gov.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
Dasis of an assessment of risk, carried oul a seleclive assessment of compliance with the relevant proceduras and
conirols in operation and oblained appropriale avidence from the autharity.

The inlernal sudit for 2023/24 has been carried out in accordance with this #uthority's needs and planned coverage,
On the basis of tha findings in the areas examined, the internal audit conclusions are summarised in this iable. Sat
out beiow are the objectives of internal control and alongside are the internal audit conclussans on whether, in all

significant respects, the control objectives were being achieved throughout the financial year 1o a standard adequate
(0 meel the neads of this authority,

internal control objective | | N ot
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A. Appropiriate accounting records have besn properdy kept inroughout the financial yaar,

B. This autharity complied with its financal regulations. payments were suppaored by involcas, ad
axpenditure was approved and VAT was approprialely accounted for.

banked. and VAT was appropriately sccounted for.

F. Pelly cash payments ware gropany supporied by receipls, all petty cash exponditura was approved
and VAT approprialely accounted for

G. Salanes to employoes and allowances 1o members were paid in accordance with this authonty's
approvais, and PAYE end Nl requirements were properly applied.

H. Assel and investiments registers wers complete and acoursls and proparly maintsined.

L Pariodic bank account reconciabons were property camed cut dunng the year,

g ——
Vg =]

L. Tha suthonty published the required information on 8 website/webpage up to date st the time of the |
Intemal auds In accordance with the relevant legisiation

M. In Ihe year covered by this AGAR, the aulharity corractly provided for a period for the exercise of
pudiic nghts as requived by the Accounts and Audit Regulations (duning the 2023-24 AGAR period.

Were pubiic rights in relstion fo the 2022-23 AGAR evidenced by a notice on the websile andior

authonty spproved minutes confirming the dalas sst),

N. The authority has complied with the publication regurements for 2022/23 AGAR
(680 AGAR Page 1 Guidance Nates)

12/04/2024  19/04/2024  JULIE WINHAM (CEMIIA)
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of.

DiItiMgron RASrisn Counc, |
our responsibiity for ensuning that there is a sound system of intemal control,

»

including arrangements for

the preparation of the Accounting Statements We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that |

1. Wa have put n place arangemonts for effoctve financial ERAmd Ay accounfing statamivats 3 sccordance
management dunng the year, and for the preparation of with (e Accounts and Al Raguladions.
St sccounting statements,

2. We martaned an adequate sysiem of imemal control Mmmmmdmmmmty
Mmrnmbwmddom&aw for
e rie> e E. Mmmmwwm

3. We ook all reasonabile stops 10 assure oumslves
that there ae N0 mattars of actual or potonts!
non-compliance with laws, regulations and Proper
Practcas at could have a sgnificant Snancial efiec

on B Ay of this asuthority to conduct ita
Mmummocm

&w-mwmmhmdmhmh
the exercise of elemors rights iIn accordance with the
requiremants of the Accounts and Audi! Regulatons.

5. We camed out 8n ssseszment of 1he risks Bsong this
Authorty and Juck approprale steps Lo mansge those

fisks, ncduding the mtroguction of inteenal controls andior
axiemul insurance covar whers regured.

. We mamianed hroughout e year an adequaie and aranged lor a compelant person, indapendant of the financiy
efiactive system of irdornad sudit of the accounting conirods and procedures, 80 GYve an obacive view on whother
records andd control sysiams. nifevried controls meed the naad's of e amadior acthondy

7. We 100k approptiste schon on all matiers rased redponciad fo matfers Arought 40 2 altension by inferma) and
N rapoct: rom lernad and extamal aude. NIV S

. We considered whether any Atigation, liabilties or . Qisclasa oventiing ¢ showld Nave Abou B businass acthwy

s vy dang whaf if has the fegel powey o do and has
campded with Proper Practices y1 dong 50,

conmorad and dotumened the Snanci and other risks o
faces and cdeall willy ihen propery

carevniiments, events or lransactions, ocourring esher
during of after the yoar-and, have a financsl impact on
this authonty and, whara sppropnato, havwe Included tham
in hg @Ccouning statemants,

9. (For local councls orty) Trust funds incluting
chanlatio. In our CRpacily 85 e sole Managing
rustas we discharged our accouniabilty

responsddilies for the fundis ussats, including
financél reporting and, if required, ndepanden)
nxaminalion or audi

*Please provide explanations to the external auditor on a separate sheel for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Govemance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authonty on. approval was given.
GR[05 2024 '
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and recorded as minule reference: Chair

238 /0S24-C . ik




Section 2 - Accounting Statements 2023/24 for

Sitlingron fBavrisin Counc |

A NS gustiance

- — — i —
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1. Batances brought Mbmnmsmdmmaalmmmuhgomwwar
forward ' 4_q as ecorded m the financial records. Value must agree (o
Box 7olprm40wyaar
Total amownt arpmoeot(or for 10835 rades and leves)
I.cvics 5‘} &)O 6} 600 maamedormcwvabbhmowar Exclude any gramnts

Tddhwmmwmm“wdodmmecaamms
'}4" S’}Z tha precepl or ratesievies recaived (line 2). include any
grants received.
q ;d;ommwmmmwmmw
O QQ ompoyees. Include gross salanes wagpes,

amployers NI conlniuitions, employers pension
coninbutions, gralues and severance payments

Tots! expandiiure or paymenis of capiial and inferest
made duving the year on the authonly's bovrowings (¥ any).
6. (-) All othar payments Tolal expenditure or paymuenis 85 mcorded » the cash-
Tl

book less staff costs (Wne 4) and losn interesticapital
T. (a) Balances carried
29,1t

5. (<) Loan inlerest/capital
regayments

repayments (fne 5

Tetal balances and reserves al the end of the year, Must
oqual (T+2+3) - (4+5+6)

i

8. Total value of cash and The sum of all current and deposil bank accounts, cash

short term Investmants 59/‘ hokiings and shovt tarm invesimeniz hold as at 31 March -
To agree with bank reconciliation,

8, Total fixed assets plus The value of alf Ihe propedty ihe awthonty owns = it 15 made

long lerm invesimenis ‘5}%2 wdwasmmmmwmmmtsasm

and assets

10. Total borrowings mmmendsrmwaﬂMns
‘3)', 84 2.%; !mmdwdmmbs (ncluding PWLB).

For Local Councils Only

1132, Disclosure nole re Trust funds The Councl, as a body corparate, scts as sole rustes and
(Inchuding chartabia) 15 responsibia for mansging Trust funds or assols

- R — '
11b. Disclosure note re Trust funds The figures in the accounting statements above
| (Including charitable) exclode any Trust fransactions. _.

| cartify that for the year ended 31 March 2024 the Accounting | | confirm that these Accounting Statements were
Statemants mn this Annual Governance and Accountabllity approved by this authorty on this date:

oFoS/202 4

as recorded in minute reference:

238 0SS 24-C .

Signed by Chair of the maeting where the Accounting
Stataments wore appcoved




Section 3 - External Auditor's Report and Certificate 2023/24

In respect of Sﬂ'n’\a rom farishny Coonézd

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complate a limited assurance review is sot out by the National Audit Office (NAD). A Imited
assurance rview is not a full statutory audit, # does not consitute an awst cammiod aul in accordance with Intemational

Standards on Auditing (UK & irefand) and hence 1t does not provide the same lovel of assurance that such an audit would.

The UK Government has determined thal i lower level of assurance than Ihat provided by a il stalutory audd Is appropriale
for those local public bodies with the lowest levels of spending.

Under a limted assurance raview, the audior is responsible for reviewing Sectony 1 and 2 of the Annual Governarnics and
Accountability Retum in accordance with NAO Auditor Gusdance Note 02 (AGN 02 as issued by the NAO on behalfl of the
Complrofler and Auditor General. AGN 02 s availabla from the NAQ websile -

hitps/iwww nao org. ukicode-sudit-practice/guidance-and-information-for-auditors/

This authority s responsible for ensuring that its financial management is adequate and effective and that it has

a sound syslem of internal control. The authority prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

* summarises the accounting racords for the year ended 31 March 2024; and
» confirns and provides assurance on those matters that are relevant to our duties and responsbiities as extemal auditors.

2 External auditor's limited assurance opinion 2023/24

FVIP F Wy TG T o D m—— G O . B e e e o e—— e

[ﬁ"""‘ for 1he matiers reponnd bolow)” on (he baaks of cur review of Sactions | and 2 of Be Annual Govermancs snd Accountatality Retum,

the indormabon In s 1 and 2 of 1he Arrvusl Governance and Relurn is in accardance with Proper Praclices and

no matiers ave come 10 our allection giving causa for conoam thal relevan! legisietion and reQuinlony requremeants have not been st
("Obisle B85 appecprinin)

(mmm-mu@t‘uml

. PR g R e B AN FTeoP "™ B " Dgy W . - o WV Nw

r matyars not | our opinian which wa draw 1o the attention of the authority —_— ¥

continue on A heparate sheet If ruguired)

3 External auditor certificate 2023/24

We certify/do not certify® that we have our review of Sections 1 and 2 of the Annual Governance and

Accountabidy Relurn, and discharged our respensdllities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024,

‘ ourooonv

External Auciilor Signature Date



